
 

FIRST NAME LAST NAME 
Address · Phone 

Email · LinkedIn Profile · Twitter/Blog/Portfolio 
(REMOVE ANY GREEN OR GRAY TEXT before typing) 

To replace this text with your own, just click it and start typing. Briefly state your career objective, or summarize what 
makes you stand out. Use language from the job description as keywords. 

EXPERIENCE 

DATES FROM – TO (MONTH YEAR-MONTH YEAR) 

JOB TITLE, COMPANY 

Describe your responsibilities and achievements in terms of impact and results. Use examples, but keep it short.  
List accomplishments, not responsibilities.  Write in a consistent form.  Match the language from the job 
description. 

DATES FROM – TO (MONTH YEAR-MONTH YEAR) 

JOB TITLE, COMPANY 
Describe your responsibilities and achievements in terms of impact and results. Use examples, but keep it short.  
List accomplishments, not responsibilities.  Write in a consistent form.  Match the language from the job 
description. 

EDUCATION 

MONTH YEAR 

DEGREE TITLE, SCHOOL, STATE 

DEGREE TYPE, MAJOR, GPA (REMOVE IF NOT IMPRESSIVE) 

It’s okay to brag about your GPA, awards, and honors. Feel free to summarize your coursework too. 

MONTH YEAR 

DEGREE TITLE, SCHOOL, STATE 

DEGREE TYPE, MAJOR, GPA (REMOVE IF NOT IMPRESSIVE) 

It’s okay to brag about your GPA, awards, and honors. Feel free to summarize your coursework too. 

SKILLS 

• List your strengths relevant for the role you’re applying 
for 

• Productivity Tools, Web Tools, Common Software, 
Technology 

• List one of your strengths 

• List one of your strengths 

• List one of your strengths 

ACTIVITIES/VOLUTEER WORK 

Use this section to highlight your relevant passions, activities, and how you like to give back. It’s good to include 
Leadership and volunteer experiences here. Or show off important extras like publications, certifications, languages and 
more. 
(Position, Organization, City, State) 


